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Embassy of Finland


Dear applicant,


PLEASE READ THE ATTACHED LEAFLET CAREFULLY AS IT CONTAINS 
IMPORTANT INFORMATON REGARDING YOUR VISA APPLICATION.

If the instructions in this leaflet are followed carefully, and the documents are submitted accordingly, 
it will guarantee a speedy processing of the visa.   The Embassy of Finland does not accept any 
incomplete visa applications.


Please take note of the number of days it takes to process an application.  The Embassy of Finland 
does not issue visas on the spot.  If your visa application is handed in late the Embassy cannot 
guarantee the the visa will be issued on time.

Thank you in advance for your co-operation.


The Visa Section
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29.06.2005
TOURIST, BUSINESS/CONGRESS AND TRANSIT VISAS TO FINLAND
ISSUING AUTHORITY IN SOUTH AFRICA
EMBASSY OF FINLAND




EMBASSY OF FINLAND
Visa Hours: Mon - Fri:  08.30 - 12.00


Visa Hours: Mon - Fri:  9.00 - 13.00
628 Leyds Street, Muckleneuk, Pretoria  0002


5 Lincoln Road, Oranjezicht

c/o Leyds Street & Bourke Street




Cape Town 8001

PO Box 443, Pretoria  0001





PO Box 693, Cape Town 8000 

Tel:  (012) 343 0275





Tel: (021) 461 4732

Fax: (012) 343 3095





Fax: (021) 461 5768

PROCESSING TIMES FOR VISAS (exl. WORK- & RESIDENCE PERMITS)
· 5 working days (for South African passport holders) ;

· 5 - 21 working days (for non-South African passport holders)

· For organized groups arrangements should be made well in advance with the relevant issuing authority
It is the responsibility of the applicant to be aware of delays and requirements for the issuance of visas, before making travel arrangements and applying for a visa.  Processing time varies among the different Embassies and Consular authorities.

COSTS  
· All visas are = R280

· Residence Permit = R 1390
· Students = R400
· Work Permit = R 1390
 The visa must be paid in cash beforehand i.e when leaving the application to the Embassy.


** No vaccination requirements for any international traveller

The Embassy will be closed on the following days in 2005:

Jan 1, 6
March 21, 25, 28
Apr 27,
May 1. 2, 5  

June 16, 24
Aug 9,
Sept 24,
Dec 6, 16, 25, 26, 27
Standardised Schengen Information Leaflet

How a Schengen short stay visa works

The Schengen short stay visa issued by this diplomatic mission enables one to request entry to all Schengen countries. The visa will be issued for one or multiple entries, depending on the purpose of the stay. In the case of some foreigners who travel frequently to one or several Schengen states a short stay visa may be issued for multiple entries for a longer period, yet the total duration of these stays may not exceed 90 days per a six-month period.

Transit visas will be issued for one, two, or exceptionally for  several transits, the duration

of each transit not exceeding five days.

-
If you intend to visit only one Schengen country, you must apply at the Embassy or 
Consulate of that country.

-
If you intend to visit several Schengen countries you must apply for a visa at the Embassy or 
Consulate of the country that is your main destination/longest stay.

-
If you intend to visit several countries but do not have a main destination, you should apply 
for a visa at the Embassy or Consulate of the country of your first point of entry.
How to apply for a Schengen short stay visa

1.
One application form to be filled out completely and must be signed.

2.
One recent coloured photograph must be submitted with the visa application.  The photo must be passport size and of good quality taken with a light background.
3.
In order to decide which country is responsible for the issuance of visa,  a detailed itinerary has to be submitted. The itinerary ( please note that no three letter codes are accepted) must show the airport of first entry and duration of each stay in each of the Schengen countries as well as the return date in South Africa.

4.
The visa of the final country of destination (if needed) must be obtained before applying for a Schengen visa. 

5.
RSA passport, which must be valid for a period of at least 3 months beyond the applicant's last day of stay in the Schengen states.  Other passports are acceptable only if applicant is a permanent resident of South Africa.  

6.
Temporary R.S.A. passports might be accepted if proper justification is supplied (maximum two months after date of issue) and must be accompanied by a certified copy of Identity Document. 

7.
South African documents for travel purposes and emergency passports cannot be accepted.

8.
An empty page is required in the passport for the visa.

9.
If passenger is a minor (under 18 years) the consent of both parents has to be submitted in writing with the application.  This consent has to be certified by a Commissioner of Oaths.

10.
Since the visa fees are subjected to alteration check the current prices before applying for the visa.

11.
Spouses and minor children of European Union passport holders don’t pay for their visas, if a copy of their spouse’s passport and their marriage certificate (or birth certificates for minor children) can be presented.

12.
Incomplete applications will be rejected.

13.
No on-the-spot Schengen visas will be issued.
14.-20. Requirements for tourists only:
14.
When presenting a visa application, proof of sufficient funds for the intended trip must be 
produced.  Proof of sufficient funds include: 

-

tax receipt of foreign exchange purchased bearing applicant's name


-

travellers cheques


-

for credit cards, bank letter stating amount of funds available 

CASH AND BANK STATEMENTS WILL NOT BE ACCEPTED AS PROOF OF 
FUNDS.

15.
Proof of accommodation, i.e. payment receipt or confirmation from the hotel, must be submitted with the application, hotel vouchers are not necessarily proof of confirmed hotel booking.  If the passenger arranged for private accommodation, a letter of invitation from the host in the Schengen state must be submitted with the application as well as a passport copy of the inviting person.  Please note that this invitation letter must be signed by the host.  All the contact details for the host must be mentioned on this letter.
16.
In case of “pre-paid” tours, the original payment slip of proof of payment to the tour operator 


must be submitted as well as the details of the tour.
17.
If passenger is in possession of a receipt mentioned above (no 17 or 18), hotel confirmation or invitation letter , the required minimum daily amount should be EURO 50.00 (about R519).

18.
An original round trip air-ticket and itinerary with dates and flight numbers specifying entry and exit from the Schengen state.  Please provide a copy of the original air ticket as well.
19.
Proof of medical insurance valid with a minimum medical coverage of R250 000 (Euro 30.000,00) has to be submitted.  Full policy details must appear on the schedule presented to the consular office, such as policy number, name of insured person, dates of cover, full details of medical coverage.  Medical insurance must cover the applicant for the whole period of travel.  (When taking out travel insurance please allow for a few days extra in order for the Embassy to be more flexible with the period of the visa.)

If the air tickets were purchased by credit card, a full schedule of benefits from the bank must be submitted in order for the consular office to see how much the insurance covers in case of  emergencies.

20.    Original letter from South African employer must be submitted. 

21-26.  Requirements for business purposes only:
21.
Original letter from South African employer must confirm employment and dates of travel and the purpose of the visit.  The employers full details must be stated on the letter, i.e. address, telephone number, e-mail etc.

22.
Proof of Sufficient funds must be submitted.  Proof of funds can be one of the following:


a.
Letter from the bank ( no bank statements).  The account number and the amount of 

money available for the trip must be mentioned in this letter.


b.
The tax receipt of foreign exchange purchased bearing the applicant's name.


c.  
The invitation or employment letter should specify exactly what they are sponsoring.




The letter should state how much daily allowance are sponsored, if the 



accommodation, travelling costs and meals are paid  by the company or by the 


applicant themselves.

23.
a.
An official invitation letter from the company being visited in the Schengen state must 

be submitted.  This letter must be signed by the responsible person at the company.  

Also full details of the purpose of the visit must be explained in the invitation letter. 

 b.
If the person is attending a conference, confirmation of registration to the conference 

and proof of payment  must be submitted.

A confirmation of the hotel accommodation must be submitted in both cases.

24.
Proof of medical insurance valid with a minimum medical coverage of R250 000 (Euro 30.000,00) has to be submitted.  Full policy details must appear on the schedule presented to the consular office, such as policy number, name of insured person, dates of cover, full details of medical coverege.  Medical insurance must cover the applicant for the whole period of travel.  (When taking out travel insurance please allow for a few days extra in order for the Embassy to be more flexible with the period of the visa.)

If the air tickets were purchased by credit card, a full schedule of benefits from the bank must be submitted in order for the consular office to see how much the insurance covers in case of emergencies.


25. 
An original round trip air-ticket and itinerary with dates and flight numbers specifying entry and exit from the Schengen state.  Please provide a copy of the original air ticket as well.

26.
In the case where the passenger applies for a multiple entry visa valid for one year, the following is needed:


-

The invitation letter from the company in the Schengen State must explain the 


purpose of applying for a mulitiple entry visa for a year. 

-

The employement letter from South Africa must explain the purpose of 



applying for a mulitiple entry visa for a year. 

-

Travel insurance must be valid for at least one year or for the period requested.
IMPORTANT NOTICE:
1.
Visa applications will be rejected if application forms are not fully completed 
and signed and are not accompanied by the required documents.
2.
Any incorrect statement or false information will lead to the refusal of visa or 
to the annulment of a visa already granted and may also render the passenger l
liable to prosecution under the national law of the respective Schengen State. 
3.  
The authorities reserve the right to request applicants to come for a personal 
interview. 
4.
The Schengen State's Consular offices reserve the right to request further 
documentation should it be deemed necessary.
5.
The possession of a visa is only one of the prerequisites for entry into the 
territory of the Schengen state.  Should the Schengen State's border authority 
refuse entry, no claim to reimbursement of the visa can be submitted.
6.
There is no guarantee that a visa will be issued and no rights can be derived 
from the information obtained in the general Schengen visa requirements.
7.
Visa processing fees are not reimbursable by most Schengen countries if a visa 
is rejected.


(The border police at your arrival in the Schengen area may request the presentation of sufficient funds, a letter of invitation, hotel reservation and proof of medical insurance.  Failure to present said funds/documents may result in entry being refused)
